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Central Board of Secondary Education
Regional Office — Dehradun (Uttarakhand)
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F: CBSE/RO/DDN/EXAM-XI1/2023/SCH-80048/Aff.No 2133714 Date : 10.08.2023
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Sub: Upgradation up to Senior Secondary level- Reg.

HEISY / HeIgdl,
Sir/Madam,
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This has reference to CBSE HQs letter no. CBSE/2133714/SS-90599-2324/2023-24/ dated
31.07.2023 regarding upgradation of the school for Senior Secondary Examination of the Board for
a period of 05 years w.e.f. 01.04.2023 to 31.03.2028 with the subject mentioned in the upgradation
letter. Being an affiliated school up to secondary level and located under the jurisdiction of CBSE,
Regional Office Dehradun, your school has been already allotted School Code — 80048 and the
school has grown to its present stature. Now, the school after getting upgradation needs to upgrade
itself in all activities of scholastic or co-scholastic for all round development of the students.
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While complimenting the school for its upgradation to Senior Secondary level, this office
welcomes your school as a strong arm and senior member of CBSE to take a bigger role and
responsibility for establishing it as a premier abode of education to serve the Society/Nation. Being a
CBSE affiliate, it becomes imperative on the part of school to follow the provisions contained in the
CBSE Affiliation & Examination Bye-laws, including instructions issued by the Board from time to
time. In order to keep itself updated, the school must visit the website of the Board i.e,
www.cbse.gov.in regularly and also motivate, encourage, the teachers and other staff for thorough
study of the Bye-laws, Rules, Provisions and Syllabus Curriculum and various other activities of the
Board The school needs to fulfil all the conditions given in the upgradation letter including the
following -
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Admission to the school/examination is to be restricted as per Rule 6.1 and Rule 12 (i, ii, &
i) of Examination Bye-laws. While granting admission, required documentation and
procedure prescribed by the Board must be adhered to, and special care be taken about
eligibility in terms of age factor. The school shall ensure to properly keep the School
Records i.e. Admission Form, Transfer Certificate and Admission Withdrawal Register
to maintain complete record(s) of the students, for which sample formats were provided at
the time of secondary affiliation, in order to ensure uniformity of the documents among all
the schools of the Region/CBSE. Correct particulars of the students viz. Candidate Name,
Mother's Name, Father's Name, Date of Birth, etc. be captured during admission, strictly
on the basis of viable documentary records viz. Class-X documents, Service Records of
parents, Aadhaar, Voter ID, Passport, vis-a-vis previous
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The admission be granted only after ascertaining the age eligibility criteria for a particular
class in which Admission is being sought. A student seeking admission to any class in a
‘School’ will be eligible for admission to that Class only if he/she satisfies the requirements of
age limits (minimum and maximum) as determined by the State / UT Government and
applicable to the place where the School is located. The prescribed age is followed as per
the general criteria for admission in Class | as adopted by most of the State Governments
and Kendriya Vidyalaya Sangathan/Navodaya Vidyalaya Samiti, accordingly the age limit of
a student should be determined.
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The school will ensure that the Subjects being taught in the school are strictly as

approval given in the upgradation letter and no other Subject be taught without
approval.
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The school being Affiliated Institution of the CBSE must take care about rules / regulations &
following of provisions of Examination / Affiliation Bye Laws with time to time instructions etc.

e As per Rule 14.2.1, Every affiliated school shall present a list of exact number of students
and their particulars in respect of Classes IX, X, XI & XII at the time of beginning of an
academic session in the manner prescribed by the Board.

e As per Rule 14.2.2, No affiliated school shall present those candidates to the Board's
examination who are not on its rolls. Also, no school is allowed to promote NON-
ATTENDING culture of classes by the students.

e As per Rule 14.2.3, No affiiated school shall present those candidates to the Board's
examination who are enrolled in an unaffiliated School/Branch. Also, No school is allowed to
grant the admissions more than the limit of sections granted school by CBSE HQs
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As per Rule 14.2.4 No affiiated school shall present those candidates to the Board's
examination who are on its roll but have not attended the school regularly or do not meet the
requirement of minimum attendance for appearance in the Board's examination.

As per Rule 14.2.5, Every affiliated school shall sponsor regularly its bonafide and eligible
students in Boards Class X and Class XlIl examinations from the year mentioned while
granting affiliation / upgradation regularly without break or inform with reasons thereof in
writing well in time about the non-sponsoring of the candidates.

As per Rule14.2.6, The school affiliated to the Board shall not sent candidates for
examination of any other Board/ University. It shall prepare candidates for the Secondary and
Senior Secondary Examinations of the CBSE only. For Skill subjects, only those subjects can
be offered for which permission has been given by the department of Skill Education, CBSE,
Delhi.

418 & Hagdl IUMTH B IqerH—V B JJAR fIEne dad Iuae g gl @
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The school is required to restrict the number of sections as per the infrastructure facilities
available in the school as per Appendix-V of Affiliation Bye-laws. The optimum number of
students in a Section of a class should not be more than prescribed number of students in a
section at Middle and Secondary level of the school shall preferably be proportionate to each
other. The Section-Teacher ratio of 1:1.5 to be maintained to teach various subjects and
school shall appoint qualified and trained teaching staff on regular basis as per provisions of
Affiliation Bye-laws of the Board.
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As per Rule 14.4, the building and furniture of Affiliated Institutions shall be placed at the
disposal of the Board for conducting any examination and spot evaluation free of charge.
The management and the Principal shall cooperate with the Board in the conduct of
examinations, evaluation of scripts and other ancillary activities. If directed by the Board, the
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School. In case they fail to do so, the Board shall have the right to take appropriate action
including initiating action for disaffiliation of the School.

. TR 2020 H AEH R WEE @ Aew@ W OR e mar g, aifd e v @ weu
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The NEP 2020 has emphasized the importance of hands on learning and learning by
doing, so that school may become centre for holistic development of students
therefore, considering of the Labs, Library & Sports as integral part of learning
process, the status of Labs, Laboratory & Sports must be as per Circular letter no.
11/2022 dated 04.10.2022. The schools up to Senior Secondary Level will provide
suitable facilities including the equipment in laboratories/workshops and games for
Classes IX and Xll as per requirements laid down in rules.
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As per Rule no. 2.4.9 of Affiliation Byelaws every affiliated school is required to develop
their own website containing comprehensive information such as affiliation status, details of
infrastructure, details of teachers, number of students, address-postal and e-mail, telephone
nos., copies of Transfer Certificates issued etc. as may be directed by the Board from time to
time. The website so created should also have information with regard to fees charged,
faculties available with the school and all information about the school campus. Further, the
school may ensure uploading of TC issued status on School (s) Website for needful as per
rules.

98 gNT A gl i el @ faw o ks s 05 /2018 R 27.03.2018,
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13.

The school is required to follow the safety guidelines as issued by the Board vide Circular
No. Affiliation 05/2018 dated 27.03.2018 captioned ‘Safety of Children in schools’ and shall
ensure absolute safety of the children in school premises and transit thru school transport
system, if any.

€ & AR g8 sewe © & Te fuem & Sdwws Rued & =g w6
HeIgdl gU &1 Hewd 9441 @iy, faenmew & dalvre fom # sl weam g fafs
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It is necessary for every affiliated school to become a member in the local Sahodaya of
CBSE schools and ensure participation in activities being carried out by the Sahodaya
School Complex in the academic development of the school. Needs to maintain Healthy
relationship with the stakeholders, follow the rules/regulations as prescribed.

e =g &1 #oqa Y d fHE A TEeR 7 W 9 gee 3 g ae
gR1 Ufdgras wgavenm @ ® fh, fuem 98 @ afteiRe -Aa g
(80048@cbseshiksha.in) &1 IGINT fad wU | o, Rrad &g say g amdfed
ui" afid! &1 fdemerg sre afmfera &)

School should mandatory use the email id 80048@cbseshiksha.in, as made available by this
office (5 - Digit School code allotted by the Regional Office).

e gRT FHI—8HT R Jraforg Sdy/mfRemyarderenst & o faerea o aue Rew
B AR wY § AHifbd HA EBNT, @ FRESH H ATIRN vg el & sribie @t
gfsear H gFfaa s gl

School must nominate its teachers for CBPs/Training/Workshops conducted by the Board
from time to time and ensure relieving for participation as per schedule / directions.

sl R Yedaerd AR Wel # g gfen ok gfu]d it Hegar e
el @fe & SuCEdl & aR H FHE Y | e gAE H Suae gt # a8 & R,
a3 W AOdel SR avad ATl & W Iruee fhar oy, ooflag Ael @1 e
fdevor oA SR Afarl w9 | g e 9 € —

Infrastructure and facilities in the Laboratories and Library & Sports: - All affiliated
schools may review about the availability of infrastructure. In case, there is any short fall in
present available facilities, the same may be updated with all parameters and required
material, the brief of the categorical items are given hereunder for information and
implementation mandatorily: -
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Laboratories :- Laboratories aim to create opportunities to provide students with hands-on
experience of laboratory experiments, to bridge the gap between theoretical concept and
their application in everyday life. Students can also learn technological and scientific skills if
they participate in various laboratory exercises.

qRIBIed 3R W Py BlE & de @) ufbar & w9y Qe § e Aifte afier
famar g1 g8 = Qe damE se@ axar &, o9 dfte arEl, e geas,
ASYp BT, Th-ia]l FTHe e | TS BTEAI & §19 WaR et (de1, forar,
gier R ga) fAefia v @ forg ff weagl ufer v ) @9 sEt # O,
I, RAverar @ deq, Oa diwe, A9 96, 9@ e v A= aree et
HAT & AR B BE & ARING iR AFRAG w@reed § IRTeE < & |

Library & Sports :- Library plays a fundamental role in learning process holistic
development of students. It provides various academic resources, such as educational
materials, trainings courses, scientific publications, technological research etc. Library also
plays important role to develop communication skills (reading, writing, speaking and
listening) amongst the students. Sports develop the various skills in the students like
patience, discipline, learning from failure, Sportsmanship, teamwork, leadership etc. and
contribute to the physical & mental well being of the students.

faemera Rien &1 sfrer e gy, 2000 ok Afiwed / Hafta o9 /¥ 90 8 IR
gR1 WHI—9ag TR ORI e &1 urad o | faenery Hefta wog wwer gv FuiRa
wrdl, afe B B, BT N g B |

The school shall follow the RTE Act, 2009 and instructions issued thereon by the
CBSE/Respective State / UT Govt. from time to time. The school will also abide by the
conditions prescribed, if any, by the State Government concerned.

faaeg & U Hegdar iR e SuftH, el SRvy @ foru sWem Suder @9 @Ry
foamerm &1 Home ) ol 2 5, a8 o oRuzf & forg 9 & J99Ee e,
www.cbseacademic.nic.in / www.cbse.nic.in, @1 fAafaa wu ¥ fafSie o8 wwife @wem xixi
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The school should keep Affiliation and Examination Bye Laws readily available for reference
purpose. The School is advised to visit website of the Board i.e., www.cbseacademic.nic.in /
www.cbse.nic.in, etc. and to see all circulars on these CBSE websites regularly as most of
the activities of the Board including submission of Registration of Class-IX and List of
candidates for Class-X Board Examination are online and in electronic modes.

feerers & uE A R 2 & Rea afs o am—1995 & w—amr 2016 # zen
wenfed fFiges vd srfeard arer Renm &1 sffeR sfdiffm—2000 W8 WRA g, THdr fRd
oF—ad td f¥frea Sfear @1 agrar <, Wdivas & ruws @ UieTshd | Weftd R, e
et wfea it Fammaedt s &< @ wftar / wreul & srtaga ghiRed &) e
fb, Bl ® @ue e Ra F 9 & Al & IgaR I9 Fome B Augd fbar o1 WS |
whe! 418 & Rl & JFaR Iomw AR/ FREer @ g W gihiftea x| o e
HEDI B AN @, ErEagel R geE e giiRea wvm, gEe s W ey u A
feeniRidl @1 AR Y, werey R SR @ SudeEr e gfw] & Y | ferey g8
ghfdea = &, Weaguaga Soft & f&=h @ faemeft o ferem & wawr 33 & w7 =181 b on
HedT |

You are requested to ensure implementation of procedure / provisions of ‘Person with
Disabilities Act-1995 read with as amended in 2016’, Right of Children to Free and Compulsory
Education Act-2009, promotion of Swachh Bharat Abhiyan, Cashless Transaction and Digital India,
and to procure all the manuals including books, teachers manual (s) pertaining to the course of
study from CBSE, so that system be strengthened as per instructions of the Board in the larger
academic interest of the students. The school may also ensure to appoint Wellness
Teacher/Counselor, as per guidelines of the Board. The school may ensure maintaining of
Academic Standards, imparting of quality education, also due care be taken for CWSN candidates
by providing all facilities including ramp, toilets & availability of wheelchair etc. to the categories and
children as per rules. The school must ensure that, No candidate under CWSN may be disallowed
from granting of admission on any pretext etc.

o U Wag Al & uiiReiRal @ e ok g & forg, 91 A w-Rwor wm w
e FRfa AR @ & o Ay fRenedl @ fog smavge Swarht M) §, o 918 @ silReRe
JeEEe R ST ©, Wl R el & forg o sunnft @, W & 9 grr a8 fw
dego, REel @ foy degs, ol @ iy dega ok W YReT W ¥g®, o 39 U9 & WY
faerer & SHER iR Hew & fog Ao o @ 8, @ N gwfad fear mr R 98 g 9
GRu= W1 Acad. 35/2020 & TEd U WHEad Ura fdemerdl @ forg fawRd wa—fRemor amEh
(THTCITH) BT HeFIT PR BT AR fhar o 21 9 & Rt Aedl B 9w 7@ iR
degar =i/ raw / vaedt & erifas & fou Rerem @ sy g oan & 5 a8 qereg
gRT R uRua d&m 07/2023, 39/2023, 09/2023, 11/2023, 14/20%3, 10/2023, 12/2023 3R
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18.07.2019 &1 fqelie dbe-T YAf¥ed v |

Besides, the Board has been taking various initiatives to strengthen the CBSE affiliates. For
ease and convenience of the functionaries of newly affiliated institutions, the Board has prepared a
presentation on Self Learning Material containing useful information required by new schools, which
is available on Board’'s website which is useful for old schools also. The Board has also introduced —
Handbook for Principals; Handbook for Teachers; Handbook for Students and Handbook on
Cyber Safety which are being forwarded herewith this letter for information and reference of the
school. The school is requested to study the Self — Learning Material (SLM) developed by the
Board for newly affiliated schools. Circular No. Acad. 35/2020. Also for maintaining of
academic standards of the school & implementation of Policy/Rules/SOP’s accordingly, the
school is requested to ensure expediting circulars No. 07/2023, 39/2023, 09/2023, 11/2023,
14/2023, 10/2023, 12/2023 issued by HQ and this office letter No. CBSE/RO/DDN/PA-RO/2023
dated 05.04.2019, 08.04.2019 and 18.07.2019.

florem g1 9 ¥ Py oM 9@ T WHRER A HWEega 9@, fGEen as,
AEEd /B T8, A IES), Rerem & muEEd @t ger ok swWRR WfRd U@ AT e
g B Jf—emawe ?, TO9 REem &) 95 @ W Y Hag $R /Aahadl & AR
AMal @1 fAuem g fees o d deg ferft) fRenem grr 918 @1 9ftd gavoi & @Rd
frres 8g 39 8 orfem & aRE=ITd & faerey o SN Hie # §—ERON @ ARIH
¥ J0 FRY Wor, o 5 faemert & fav e sgfew Ren @ @Faea & = |
UIReNT BB B FeTH &Y @ oIy, BIgdd & (107, e, TAER Ferreia, Irgae AR 3d 4
BIgell @ AT WS @ AT AR BT B T THER B I BIAL, GOl HRA AR B
BT, ol /HGTA THAAS Bael IaeTdH B W AR 59 BRI gRI A /Fifod 81 9 &
Aol O HHd © |

Each correspondence to the Board should have a covering letter bearing the
Affiliation No., School No., Mobile/Phone No., email id, seal and signature of the Principal of
the school and must be complete in all respect. This helps the Board to promptly
communicate with school/disposal of cases as per requirement and improve efficiency. In
order to improve efficiency, speedy disposal of communication, now onwards, the schools under the
jurisdiction of this Regional Office will send their requests in electronic mode through e-HARKARA.
The link for e-HARKARA is available at CBSE website. This Portal works at 2 stages, first at school
level and second at department level. Steps involved in using e-HARKARA have already been
sent to all schools. It is Rapid Communication System for schools (to enable a paperless
functioning through online; scanning, registering and routing the correspondences along with
creation of file, referencing, correspondence attachment, approvals and finally movement and
tracking of files as well as receipts). Original/manual documents may be sent only if necessary
and desired by this office.
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Please ensure that the Rules / Guidelines / Bye-Laws of the Board and Framework and
Significant Guidelines in the Context of the Secondary and the Senior School Certificate
Examination issued vide letter no. COORD/PRINTING/2020 dated 01.09.2020 are carefully studied
/ followed and be taken care before making any correspondence to this office or sending case /
communication, SOP must be taken care in reference to implementation of system / procedures /
rules.

In case of any difficulty/queries, following contact details of the office are for information and
any assistance etc. :-

Officer with Designation& Branch Telephone No. Email address
Olo the Regional Officer 0135 - 2757744 + Ext- 201 o
Deputy Secretary EPABX No.+ Ext- 203 roddn.cbse@nic.in
Assistant Secretary EPABX No. + Ext- 305
Accounts & Finance Section EPABX No. + Ext-101
Computer / IT Cell — For all technical queries. EPABX No. + Ext- 205

Helpline No- 7579214383 roddn.cbse@nic.in
Confidential Unit (CNS, HE, Examiners, EPABX No. + Ext-301
Practical Examiners/ Evaluation) Helpline No- 7310704042
EPABX 0135-2757744, 2757766, 2753248, 2753250, 2753249
numbers of Ext. Numbers — M&M - 108, R&I — 109, Computer — 205, Accounts — 101, Stores &
Regional Office | Purchases — 106, Exam X — 103, Exam XII — 102, Confidential — 301, O/o RO - 204,
- Dehradun Admin & Legal — 206

HagIY,

(TraTet
(Gopal Datt)
I HfEe
Deputy Secretary
Are—
NOTE :-
1. ¥ @ el A Rg a1 Fom o aren & @t 5l o ge =, 3ol Swexr

TE! HET AT |

On any question pertaining to its interpretation of any provision of this letter, The
English version shall be treated as correct.
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